
PHX BADGING PROCESS
Making it as easy as 1-2-3!
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PUBLIC SAFETY & SECURITY 
FEBRUARY 22, 2024
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WELCOME

Making the process easy

Process overview

Question & answer
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EXCITING NEWS! NEW BADGING  OFFICE
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AVIATION 
SECURITY
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BACKGROUND

2001 Aviation and Transportation Security Act

2004 Security Threat Assessments

2022 Rap Back Requirement

2023 Aviation Worker Screening
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COMPANY
PROCESS
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NEW COMPANY PROCESS

Awarded a contract

Letter of Sponsorship

Establish the company & 
Authorized Signatory
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LETTER OF SPONSORSHIP

 Letter Includes
 Name of new company
 Scope of work & term of contract
 Badge type & access required
 Name & contact of authorized 

signatory

 Proof of insurance if driving airside
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ESTABLISH COMPANY

Company & Authorized Signatory applications

Badge Recovery Plan

Authorized Signatory undergoes the badging & 
training process

No fees to register a company
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KEYS TO SUCCESS

Dedicated & active Authorized Signatory
 not just additional duty

Educate applicants on what to expect

Regular communication with badge holders

Understand and Use QLess to make appointments
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BADGING
PROCESS
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BADGING OFFICE ADDRESS

Operations Building:
 3300 East Sky Harbor Boulevard
 Phoenix, AZ 85034
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BADGING 1, 2, 3

1. Application submitted & 
appointment made

2. Finger printing & background 
submission 

3. Training & badge print 
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IDENTIFICATION REQUIREMENTS
2 Forms of ID
Government issued picture ID
Original & unexpired
Not torn or worn
Same name on both
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APPLICANT RESPONSIBILITIES
Must Read, Understand & Acknowledge*
Disqualifying Crimes
TSA Privacy Act
Rap Back Notification
Screening Notice
SSN Certification
Security Responsibility

*Materials and processing are in English
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INITIAL PROCESSING

Verify documents

Take fingerprints

Collect payment

Print Temporary Badge
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PROCESSING FEES

$39 Initial Fingerprinting

$50 Refundable Badge 
Control Fee

$10 Renewal or Reprint
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FREQUENT CHALLENGES

 Signatory does not pre-enroll or renew
 Inaccurate data 
 Damaged, worn, expired or copy of documents
 Only one form of identification
 Missed or late for appointments
 Applicant gets lost
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SECURITY & BADGING CONTACT INFORMATION

Phone: 602-273-2036
Email: security.badging@phoenix.gov
Web: https://skyharbor.com/badging

mailto:security.badging@phoenix.gov


QUESTIONS?



skyharbor.com  /PhxSkyHarbor  @PHXSkyHarbor 
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